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Instructions for a Cover Letter     http://www.thewclc.ca/edge/issue3/coverletter/coverletter.html
       Go to the Internet.
1.  At the I.E.L. Web page, Click on Student Activities, NEW.
2. Click on ESL --- Level 5---Reading, Listening, or Writing.
3. Click on How to write a COVER LETTER.

4. Put on your headphones.
5. Click on the Sample Cover Letter (At the bottom left-hand corner). Listen to and read the letter.

6. At the bottom, click on Print sample cover letter. Get your copy from the printer.

7. Next, click on the number 1. Read it and listen.

8. When you are finished, click on Numbers 2 – 8.
9. Next, click on the button, Learning Activities. Do all of the learning activities: 

          1) Vocabulary        2) Comprehension       3) Writing
Click on the Play              to hear the questions. You can stop by clicking on the Pause button.
10. Click on the last activity ( Writing ). Follow the instructions. Write a cover letter in the Word program. Print 2 copies and save it to a disk. (Your teacher has disks.)

11. Give your teacher a copy of your cover letter. 

Good job! I hope you have created a resume and saved it to the same disk.

