Computer Classes Online

e Computer Classes are available on line now!

The desktop will look like this: Double click Internet Explorer:

@ Computer Classes On...

Or click on Start and choose “Internet”
The home page will start.

In the address bar type:

http://www.iel.spokane.edu



http://www.iel.spokane.edu/

Finish high school / GED
Go to college

Learn English

Improve your life

Take classes for fun

Find child care & more

Business & Community
ning (BCT)
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For information call: 503-279-6000 or 1-800-845-3324

Classes/Schedules

tay-at-home mom Kathy Dyer had always dreamed of
completing a college degree. With help from Change Point and
the LBEST program, she is now pursuing two associate
degrees at SFCC. Read more...
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Quick Links

GEDS. COLLEGE DEGREES.
CUSTOMIZED TRAINING AT WORK.

SPOKANE COUNTY HEAD START.

That's just a small slice of what
the IEL does for residents of
Eastern Washington every day.

We change lives.
Let us change yours!

More about the IEL. . .

Emergency alerts by
text message.

CCS | SFCC | SCC | PORTAL | WEBMAIL

Contact us | Site comments | Site information

New! Student Health 101
online magazine

Read about College Prep
in the Spokesman-Review

Click once on the

rop Down Menu

EL/

Finish high school / GED
Go to college

Learn English

Improve your life

Take classes for fun

Find child care & more

Business & Community
Training (BCT)

CCS Alerts (9
Sign up now! .

Emergency alerts,
text message.
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For information call: 503-279-6000 or 1-800-845-3324

Continuing
Education

Web lessons

lome mom Kathy Dyer had always dreamed of
eting a college degree. With help from Change Point and
BEST program, she is now pursuing two associate
egrees at SFCC. Read more...

CCS | SFCC | SCC | PORTAL | WEBMAIL
Contact us | Site comments | Site information
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GEDS. COLLEGE DEGREES.
CUSTOMIZED TRAINING AT WORK.

SPOKANE COUNTY HEAD START.

That's just a small slice of what
the IEL does for residents of
Eastern Washington every day.

We change lives.
Let us change yours!

More about the IEL. . .

New! Student Health 101
online magazine

Read about College Prep
in the Spokesman-Review

Select “Web Lessons” from the list

/ Trusted sites
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Basic Skills Lab
Computer lab
Employment / Job
ESL Activities

GED Activities

FAFSA

Resumes in MS Word
{Short, Printable }

Resumes In M5 Word {Long,
lllustrated)

Computer Lab Guidelines.

WEE LESSONS

Work Source Spokane

Citizenship [Civics, Gov, History,
Rights and English Tests)

ESL Online Class flyer
Public library
Information Resources

KHAN Academy

Compass Study Guide

Driver Tests

Typing

How to get an ID Card in
Washington

Hom to gt a Birth Cartificats In Usshington

Health and Safety Classes

Select your classes on the left
Instructor Pages . e

Multiplication
Flash Cards Games Food Handler Permit Online
Instructor Resources

Managing Finances
WorkFirst Activities

Wi Fi Info for Windows 7

Wi Fi Info for Winy

| SCC | PORTAL | WEBMAIL

Done o Trusted sites 43 - Hiwow -

Click one time on the “Computer Lab” button.
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For information call: 508-279-5000 or 1-800-845-3324 Search l:l

ABOUT THE IEL COMPUTER LABS

Curriculum Overview
Computer Classes

CURRICULUM

Lab Rul

The computer 1ab curiiculum is open to all that are registered into any ofthe class
offerings. Since the classes are deemed “open enroliment” self-paced classes,
as a student you are encouraged to come into the lab whenever there is extra
time, from 10 minutes to as long as you are able on your schedule. Students
have their own folders and you can continue where you left off in any of the
courses.

COMPUTER CLASSES Select the Curriculm Overdew Button on the left for the Curriculum Guide
ONLINE (PRINT QUT)

Lab Guidelines
(Student Signature)

The IEL computer labs are located at sites throughout the six-county region. In
Spokane the main computer abs are the Magnuson Building, AEC (Adult
Education Center) on 2310 Morth Monroe Street and in Hillyard on 4410 North
Office Skills Essentials Warket Street, as well as several in smaller campuses scattered throughout the
Curriculum Print Qut area

GENERAL
INFORMATION

How Te Access Student Datal Knowledgeable computer lab instructors are scheduled to be on duty during all
Files lab hours so that all teachers and students have PC support

GED students can use the lab for GED and PRE-GED math classes, research,
Job search, resume building resources, as well as our computer lab website for
GED schedules and Financial Aid linksurces and research projects.

Saving Files To Your Student
Data Folder

Reading Lab students can use the GED and New Century Reading programs,
internet sites and printing facilities.

All classes can utilize any of the programs including the PC basics, Office
Computing, Keyboarding and 10 Key courses.

l.-f Trusted sites

Click on the “Classes” button.
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HOME: Computer lab: Computer Classes

BASIC COMPUTER CLASSES

Intermediate PC Classes

Print out this sheet and mark as the classes are completed.
Office Classes

General Topics Windows Classes

Keyboard Timings

INTRODUCTION TO Keyboarding Starting Programs Introduction to Theft - Loss

PERSONAL COMPUTERS
( + Keyboards « Starting Programs + Intreduction to

« Arrow Keys « Browsing for Programs Theft & Loss
« Caps Lock Key + Types of Theft
Connecting a PC + Backspace and Delete Keys  Running Windows + Types of Loss

End Key and Home Key

Page Up and Page Down Keys
Enter Key

Insert Key

Blue Function Keys

Using the Mouse Windows Help Hardware Theft

Pragram Help

= The Find Utility + Intra To Hardware
Menus in Windows Theft

Mouse Aerobics

+ Windows / Command Key « Tool Bar Butt + Hard Theft
Startingup a FC ! ool Bar Buttons ardware The
* Keyb_oar_’dlng to 30 WPM « About Keyboard Shortcuts + Recognizing
Using a Keyboard (beginning Cert.)at 43% « Using Keyboard Shortcuts Hardware Theft
accuracy . « Minimize and Maximize + Preventing
Stopping a PC « Keyboarding to 50 WPM Windows Hardware Theft
(Advanced Cert) at 93% + Move and Resize Windows
Loggi toaPC accuracy * Multitasking - Switchin ’
oggingontoa + Keyboarding Timings Eletween ngen Windob%s dentity Theft
Logging off ofa PC + Ten Keyto 150 KSPM at 95 % * Tile and Cascade + Intre To Identity
accuracy Windows Theft
Shutting Down a P ) = Working with Scrollbars + Identity Theft
Printing Documents « Arrange Contents to Avoid + Recognizing
crollbar. Ledontibs That
http:fjwww.arconlab.com/computerlab fcbeourse/ 100 fwinPcFindUtlity. html '»., Trusted sites fa - H100% v

Take all of these classes first.
To see more classes click once on the “Intermediate” button.
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PC Classes

HOME: C

Classes:

REVIEW

Send Files the Fast Way
General Topics Windows Classes Office Classes

Working with Files Running Pregrams Intermediate Word

Processing
+ Create Folders and Files + Running Pragrams in
Quickly Windows + Intermediate Word
+ Deleting Files and Processing
Folders Starting Programs
« Working with Multiple Intermediate Spreadsheets
Files at a Time + Starting Programs in
« Maming a File Windows + Intermediate
= File Types and Spreadsheets

Extensions Shortcuts in Windows

» Template Files + Shortcuts in Windows

Organizing Files and Folders

Intermediate Presentations

+ Intermediate
Beginning Internet Presentations
+ Folder Organization
+ Copy and Move Using

Drag and Drop Browsing the Internet + Advanced Word
* Cut, Copy and Paste Processing

+ Introduction to the Internet  Adyanced Word Processing

+ Browsing the Internet
File Information Intermediate Databases
More Internet

= Gefting Information on + |ntermediate

Files + Review ISPs (Internet Databases
Senvice Providers)
Drives and Storage + ISP Finders Advanced Spreadsheets
* My Cornputer - Disk PC Communications + Advanced
Drives
+ PCsin Communication Spreadsheets
Done o Trusted sites ¥ v ®0% -

When you are finished with the “Intermediate Classes” section go on to “Office Classes”.

Notify your instructor that you are finished with the Intermediate Classes.



